UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
XA THU TRi Péc 1ap - Tu do - Hanh phic

sé: 107 JUBND-VHXH Thu Tri, ngay" thang 02 nam 2026
V/v st dung chit ky s6 cong vu
trong gui nhan van ban dién tu

Kinh gir:
- Thuong truc HDND xa, cac Ban cia HDND x3;
- Trung tam phuc vu Hanh chinh cong;
- Cac phong chuyén mén xa Thu Tri.

Qua theo di tinh hinh xtr 1y trén hé thong Vin ban dién tir trong thoi gian qua,
UBND x4 ghi nhan su nd luc cua cac phong chuyén mén, cac don vi. Tuy nhién, theo
thong ké so b, trén hé thong quan 1y van ban ctia xa Thu Tri, ti 1& van ban ky chua
dat chi tiéu dé ra, s6 van ban duogc ky sb tai mot sé don vi van con thép, chua dam
bao dtng 16 trinh chuyén doi sb ctia co quan.

Pé dam bao tinh kip thoi va hién dai hoa quy trinh hanh chinh, UBND xa d¢
nghi Thuong truc HDND, céc Ban cua hdi déng, Trung tdm phuc vu HCC va cac
phong chuyén mon thuéc UBND x4 trién khai ngay cac ndi dung sau:

1. Uu tién ky s6 tuyét doi: Dbi vai cac loai van ban dd duge quy dinh bat budce
ky s6 (Bao cao, T trinh ndi bo, Gidy moi...), yéu cau 100% thuc hién trén hé thong.
Khéng tiép nhan ban gidy ddi véi cac ndi dung di cé quy dinh nay.

2. Hoan thanh dat diém ton dong: Ra soat va xt 1y ky sd ngay cac van ban
dang & trang thai "Cho ky" hodc "Pang xtr Iy" trén hé théng. Tranh tinh trang dé van
ban qué han gay tac nghén quy trinh phdi hop.

3. Trach nhiém nguoi dimg dau: Trudng cac phong/ban chiu trach nhiém trudc
Lanh dao UBND x& vé viéc cham tré hodc khong thyc hién ky s6 ctia nhan su thude
quyén quan ly.

4. Giao Phong Vian hoa - X4 hoi phdi hop v6i Vian phong HPND va UBND
x4 theo ddi, don ddc va tong hop bao céo hang tuan; tham muu kip thoi cac hudng
xtr 1y, khic phuc dam bao cong tac ky s6 dugc thuc hién ding theo ding quy dinh.

Nhan cong van, Uy ban nhan dan xa dé nghi cac phong, don vi nghiém tic

trién khai thuc hién./s-
Noi nhdn:
- Nhur trén;

- Lanh dao UBND x3;
- Luu: VT, VHXH.
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